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QUEENSLAND HEALTH

st BUNDABERG HEALTH SERVICE DISTRICT
POSITION DESCRIPTION

POSITION TITLE Direcior of Medical Services

VYACANCY REFERENCE NO. - BB02/10/2

LATTICE POSITION NO 021855

LOCATION Bundzberg Health Service District

CLASSIFICATTON LEVEL MS9

REPORTS TO District Manager

AWARD Senior Medical Officer’s & Resident Medical Oificer’s
‘ Award - State

REVIEW DATE October 2002

PURPOSE OF POSITION .

o To ensure medical, allied health and clinical support services provided in the District are
coordinated in an efficient and effective manner.

s Provide leadership for medical services in the Disinct.

= Faeilitate the development and effective performance of clinical services in the District.

» EBnsure the standard of clinical services in the District continuously improve.

o Ensure that clinical services are provided within available resources.

ORGANISATIONAL ENVIRONMENT
The Bundaberg Health Service District provides comprehensive Hospital and Commumity based

health care. The District consists of Bundaberg City and swrounding coastai towns from Bumett
Heads to Woodgate, the towns of Childers, Gin Gin and Mount Perry. There are Hospitals at
Bundaberg, Childers and Gin Gin and a Community Health Cenire at Mount Perry.

The Bundaberg Hospital campus is a 140 bed facility. The Hospital provides medical, surgical,
pasdiattics, emergency, intensive/cotonary care, day surgery, renal, orthopaedics, diabetes,
gynascology/obstetrics, medical oncology, rehabilitation, allied health and rnental heaith services

for the District population.

Commumity Health Services provided by the District comprises C;:)mmunity Mental Health, Alcohol
and Drug, Child & Youth Mantal Health, Child Health, BreastScreen, Oral Health and Indigenous

Health.

Bundaberg Health Service Distrct has approximately 850 employees.
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REPORTING RELATIONSHIPS o
The pesition is located at Bundaberg Base Hospital and is directly responsible to the District Manager.

Relatiouship between the Position and the Supervisor
| of independence. Contnual consultation would occur

The position operates with a significant leve : id
with the District Manager, Bundsberg Health Service District and other executives within the

District’s facilities and agencies.

Staff Reporting to the Position )
Medical Directors, Ssmor Medical Officers, snd 2l Allied Health Department Heads withm the

Bundabere Bese Hospital report to this position.

Other positions reporting to the, Direclor of Medical Services include the Elective Surgery
Coordirator, Execniive Svpport Officer and the CHunical Benchmarldng Coordinator.

Professional support is provided to Medical Superitendents al Childers and Gin Gin Hospitals and Mt

Perry Health Centre.

QUALIFICATIONS

Essential
= Eligiblc for regisiration as 2 Medical Practitioner in Queensiand.

o Preference will be given to candidates that either have, or have substantially completed, FRACMA
or othsr posi-graduale management fraining.

o Proven ability to efficiently, effectively and equitably manage the medical services of a health

orgamsalion.

Desirable
e Well developed interpersonal skills, including comnmmication, negotiation, organisational and

fime management skills.

e Demonstated sound theoretical knowledge, practical skills and etfiical behaviour requited of a
medical practitioner.

o Experience in working in & mnlti-disciplinary envitonment.

PRIMARY DUTIES AND RESPONSIBILITES

e Contrbute to the planning process of clinical services for the Bundaberg District in conjunction
with the Hospita] Executive, District Health Council and the District Manager.

o Assist the District Manager in strategic and operational planning, medical workforee planning,
capital works, planl and equiprzent priorities and information systems management

e Coordinate chmjcal services within the Bundaberg Base Hospital and throughout the District and
he involved in the integration of scrvices across the District.

o Monjtor clinical outcornes and standards jncluding Hospital Clinical Indicators.

o Ensure those services provided are of the highest standard given the resources available and in
accordance with statutory requirements.

o Participate in the development and implernentation of policy relevant 1o clinical services.

e Provide advice to the Districi Manager regarding Medical and Allied Health Professional
resoureing and appropriate Modeis of Care..

o Management, investigations and resolution of patient complaints and also provision of advice
regarding appropriate preventative Ipeasures.

o Commumicate with other staff in the Hospital on matters of mutual interest relating io paticnt carc.
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" Management of medico-legal mafters inchuding advice to the Distnot Manager.

Oversee the establishment and maintenance of medical quality improvement programs and 0

participate in relevant internal and external quality improvement EXETCiSes.

Manage the Private Practice Scheme for full time medical staff of the District.

Ensure that the recruitment, appointment apd employment of medical 2nd professional staff is
consistent with legislation and award provisions.

Coordinate junior medical staff recruitmsnt, appointment, psiformance review znd disciphnary
processes including the annual selection of registrars =nd residents.

Ensure eood commumication and partnerships are maintained with varions external organisations.
Eg. Divisions of General Practice, The University of Queensland, Central Quesnsland University,
Quesnsland Ambulzoce Service, Medical Admimistration of other hospitals, and other
organisations with medical or patent care interests.

Manage coumter disaster planning and conirol at District Health Service level.

Provide Jeadership/management to the District Research & Eihics Commuttee.

Monitor and overses management, budgeting 2nd expenditure of cost centres accountable o this
position.

Actively participate in Performoance Appraisal and Development process.

Comply with and whlise procedures, orgauisational policies (inchuding infection control and
manuzl bandling practices), regulations and siandards which impact on the position including
coniermporary humean resourcs practices, workplace healfn and safety, equal employment
opportimity, zuti-discr ination and ethical behavicur.

Manage media inguiries regarding medical and patient care matters in consuliation with the
District Manager.

COMMITTEE RESPONSIBILITIES
Chair the following Committees

-

Research & Ethics Commitiee
Credentials and Privileges Committee

Parficipate on the following District Commiftees
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District Consultative Forum

District Health Council

Leadership and Management Committee
Executive Council

Tnformatien Management Committee
Pharmacy Commitiee

Medical Staff Advisory Committes (secrefary)
Tmptoving Performance Copmmitiee
Allied Hezlth Heads of Departments
Continutzm of Care Commitice

Theatre Advisory Committes

Heads of Departments Comimittee

POLICY FOR THE MANAGEMENT OF HUMAN IMMUNODEFICIENCY VIRUS,

HEPATITIS B VIRUS AND HEPATITIS C VIRUS
It is jmportaat for all employees to be aware of Qusaensland Health’s Policy for the Management of

Human Immunodeficiency Virus, Hepatitis B Virns and Hepatitis C Virns.

An extract from the policy document states that:

(2)

“Quesnsland Health care workers whose occupation poses a potential risk of exposure 1o blood

or body fluids must be immunised agamst Hepatifis B according to NEMRC and the

Queensland Health Care wortkers who have direct patient contact (e.g medical officers, nurses

and allied health staff) as well as those staff who in the courss of their work may be exposed to
3
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onfincd to) plumbers and gardeners who may be
exposed to contaminated sharps. It is expected that the administration of institufions will apply

this policy within Tcasonable boundaries, keeping the staff member's welfare in mind. The

requirements  for vaceipation is not Temospective, although bealth care workers who care

currently employed are encowraged to be vacecinated™.

blood or body fuids such es (but not G

“Hepatitis B fmmmmisation iz a condition of employment as & Queensland Health care warksr .

Therefore, cach health care worler must be ionmunised against Hopants B or be willmg to
undsriake Hepalitis B vaccination on commencement of dutiss. Persons who are non-
ceroconverters to Hepatitis B immumsation are assured thai this will nol affect thewr
crnploymenit opportunities.

(b)  “Hsalth care workers who are Hcpatitis C antibody and PCR positive; Hepatis B anilgen ot
HBV DNA positive; or HIV antibody positive (as determincd by Iaboratory tests performed on
two separale occasions) must not perform exposere prone procedures.”

Definition of 2 Healih Care Worker
Persons {including students) involved in the
where those persous have regular contact with patients or amy con

from pahents.

delivery of health services in healih facilities (particularly
tact with blood or body suhsiznccs

CENTRAL ZONE MANAGEMENT

Clinical Servicss Networks (CSNs) are being developed in the Zone i a Tangs of medical specialities
as the vehicle of cfficient and cquitable service delivery, quality improvement, education and
professionai accreditation. The appointee will be required to provide services fo the Bundabarg Health
Service Disirict and may be asked to provide services in other hospitais within Central Zone as part of

(SN al titnes and places fo be specified.

ADBITIONAL INFORMATION
Quesmsland Health is a “gmoks free’
facility except where specificaily defined.

* employer. Smoking is not permitted in any Queensland Health

Queenstand Health bas an Equity Managsment philosophy.

The Bundsberg Health Servics Distnct requires all employees fo adopt appropriate and rocogrised
measures to ronimise the risk of infaction and wotkplace injury to themsclves, other staff and clients
and to adhere to the District’s Infection Corntrol Policy Manual and Workplace Hzalth and Safety

policies and praciices.
The appointee should be dedicated to 2 quality management approach in health care.

All health service personnel have a duty under the Hezlth Services Act that confidentiality of all

information telating to patients is maintained.

A Pundaberg Health Service District Confidential Agreement is to be signed vpon appointment.

e  The appointes will be required to participate in after hours activities.
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Applicants paist address each selection criterion
SELECTION CRITERIA

5C1
Possession of Quesnstand Registersd or Registrable medical gualifications is mandatory.

SC2
Demonstrated skiijs and ability or capacity to acquire skills in medi
management of 2 corplex Health Service.

cal adoynistration suitable for the

SC3
Demonstrated  zbility to provide leadership m 2 dynamic, changing enviropment within a
multidisciplinary contexi conteming diverse professional and service delivery groups.

5C4
Demonsitated z2dvanced level of communication, negotation, consnltation znd interpersonal sialls,

5C5
Substantial knowledge spd proven zbility in strategic planning znd manzgement o7 the provision of
clinical programs and services consistnt with the responsibilities of the position.

5C6
Sound knowledge &t a strategic level of human resource mapasement issues, includmg workplace

health and safcty, equal cmployment opportumity, anti-discrimination, ethical behaviour and
demonstrated commitment to their implementation.

The Brndabery Health Service District is an Egual Employment Qpportunily Employer

Position Description Approved Peter TenK oo cecesmemtrnsssssansmnnensins
Executive Director 15/10/2002

G \EXEC\BRM\ PERSONNE\ POSDESCRY PROPESS\EDO2102DizMedServicesCot2002000
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